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IMPLEMENTATION ASSESSMENT GUIDE

FOR

CSBG ADMINISTRATIVE ASSURANCES

**
Does the Commonwealthhave in place a comprehensive certified set of rules/regulations/procures governing the administration of its Community Services Block Grant Program?


________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

**
How has the Commonwealthgone about familiarizing its staff and those of its subgrantees with same?


________________________________________________________________________________________________________________________________________________________________________________________________________________________

________________________________________________________________________
1. Re:  Sec. 675 (c) (3) – The one third board composition rule. 

a. How does the Commonwealthdetermine if its subgrantees are in compliance with this assurance on an on-going basis?

________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

b. What procedures, guidance, and/or policies regarding compliance with this assurance has the Commonwealthissued to its subgrantees which are in effect at this time?

________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

2. Re: Sec. 675 © (4) – Special consideration to designation of existing community action agencies (CAAs).

a.
How many of the States’s CSBG subgrantees are CAAs? ______________________


b.
How many of the CAAs receiving CSBG funds have come into existence since 1981 and in what fiscal year did  each new entity receive its first 90% CSBG grant awards?


________________________________________________________________________________________________________________________________________________________________________________________________________________________

c. What written procedures/guidance’s/policy statements, etc. are currently in effect to confirm compliance with this assurance?


________________________________________________________________________________________________________________________________________________________________________________________________________________________


________________________________________________________________________

d. What procedures does the Commonwealthhave to assure on-going eligibility of its subgrantees?

________________________________________________________________________________________________________________________________________________________________________________________________________________________

e. What is the frequency of legal review of eligibility documentation provided to the Commonwealthby subgrantees?

3. Re: Sec. 675 (c ) (7) – Prohibition of activities relative to transportation to the polls for registration or elections

a. What written policies/procedures/guidance’s are currently in effect relative to compliance with this assurance?


________________________________________________________________________________________________________________________________________________________________________________________________________________________

· For Commonwealthemployees involved with CSBG 

________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

· For employees of subgrantees
____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

b. How does the Commonwealthdetermine compliance with this assurance on a continuing basis?

________________________________________________________________________________________________________________________________________________________________________________________________________________________

4.
Re: Sec. 675 ( c) (10)
- Permit & cooperate with Federal Investigations

a. What written policies/procedures/guidance are currently in effect relative to 


compliance with this assurance?

b. How does the Commonwealthmonitor compliance of this assurance by its subgrantees?


________________________________________________________________________________________________________________________________________________________________________________________________________________________

5. Re:  Sec. 675 ( c) (11) – Termination of or Reduction in Funding

a. Describe the written step-by-step procedures the Commonwealthhas in place for terminating funding to an eligible entity.


________________________________________________________________________________________________________________________________________________


________________________________________________________________________________________________________________________________________________

b. Have the procedures been distributed to the subgrantees?


________________________________________________________________________________________________________________________________________________


________________________________________________________________________________________________________________________________________________

c. What subgrantees has the Commonwealthterminated in the past five years?


________________________________________________________________________________________________________________________________________________


________________________________________________________________________________________________________________________________________________


d.
How has the Commonwealthmade its subgrantees aware of the guidelines for their funding levels reduced below the proportional share of funding received the previous fiscal year?


________________________________________________________________________________________________________________________________________________


________________________________________________________________________________________________________________________________________________


e.
Which subgrantees have had their funding levels reduced in the past two fiscal years?


________________________________________________________________________________________________________________________________________________


________________________________________________________________________________________________________________________________________________

f. What were the causes for the reduction in funding levels?


________________________________________________________________________________________________________________________________________________


________________________________________________________________________________________________________________________________________________

6. Re:  Sec. 680 (a) & Sec. 680 (b) – Use of Grants for Construction

a. Describe the written, published procedures the Commonwealthhas in place regarding the use of CSBG funds for the purchase or improvement of land, or the purchase, construction, or permanent improvement (other than low-cost residential weatherization or other energy-related home repairs) of any building or other facility.


________________________________________________________________________________________________________________________________________________

________________________________________________________________________________________________________________________________________________

b. Describe the written and published policies and procedures the Commonwealthhas provided to its subgrantees outlining the process of applying for a waiver of the provisions of Section 680 (a) in accordance with the provisions of Section 680 (b).

________________________________________________________________________________________________________________________________________________


________________________________________________________________________________________________________________________________________________

c. How many waivers of Section 680 (a) has the Commonwealthsought and received approval for during the past two fiscal years?

________________________________________________________________________________________________________________________________________________

________________________________________________________________________________________________________________________________________________

7. Re: Sec. 677 (a) – Nondiscrimination Provisions

a. Describe the written and published policies and procedures the Commonwealthhas in place for 

its employees and those in place by its subgrantees to assure compliance with this Section of the Act.


________________________________________________________________________________________________________________________________________________


________________________________________________________________________________________________________________________________________________

b. Is each subgrantee required to have designated an equal employment officer on its staff?  What are the functions of that person in regard to this regulation?

________________________________________________________________________________________________________________________________________________

________________________________________________________________________________________________________________________________________________

c. How does the Commonwealthmonitor compliance of this Section of the Act by the subgrantees?


________________________________________________________________________________________________________________________________________________


________________________________________________________________________________________________________________________________________________

8.
Describe the training and or technical assistance provided to its subgrantees relative to these financial related assurances during the past year.
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