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DATE:
March 31, 2005
TO:
Economic Opportunity Grantees

FROM:
Connie Greer, Director

Office of Economic Opportunity

SUBJECT:
FY 2006-07 Economic Opportunity Grant Application Guidelines

Overview:
This packet contains the 2006-07 application guidelines and forms for the combined federal Community Services Block Grant (CSBG) and state Community Action Grant.  A draft funding allocation table using the Governor’s 2006-07 budget recommendations is attached for planning purposes. An electronic file of all application documents can be downloaded from the Minnesota Community Action Association’s website at: http:www.mncaa.org under the “In the News” section on the homepage.

Federal and State Authority:

The complete text of the 1998 CSBG Act can be found on the ROMA Website at: http://www.roma1.org/documents/csbgleg.pdf.
The complete text of the Community Action Grant statute can be found at: http://www.revisor.leg.state.mn.us/stats/119A/.  See subdivisions, 119A.374-76.
The complete text of the Community Action Grant Rule can be found at: http://www.revisor.leg.state.mn.us/arule/3350/.
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Highlights:
This application is organized around a heightened need to meet federal CSBG and ROMA requirements while at the same time recognizing the imperative to do more with less.  To the extent possible, required information has been organized into a checklist format.  Reporting requirements have been reduced or consolidated. 

The ROMA Outcome-Based Work Plan must be submitted in conjunction with the application.  See the enclosed packet for the Minnesota Outcomes Catalogue for details. 
Each Grantee must annually provide the Department with the current home or business mailing address for all board members, whichever address board members prefer for receiving correspondence from the Department.

The Grantee’s agency-wide technology plan is no long part of this application.  Review of the technology plan will be incorporated into the annual monitoring process.

Contracts for this combined grant will be mailed to grantees separately.  They will be mailed as soon as possible following the conclusion of the Legislative appropriations.  

Compliance Requirements:

You must ensure that by June 30th of each year the Department has the most current copies of the following:

A. Articles of incorporation with any amendments;

B. Bylaws with any amendments;

C. Internal Revenue Service certificate of 501 (c) (3) tax exempt status;

D. Minnesota Department of Revenue certificate of tax exempt status where applicable to nonprofit Community Action Agencies;

E.
List of board of directors that shows officers and committee memberships, tenure on the board, the sector each director represents as required by the act and a home or business mailing address;
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F.
Board minutes of the past year and latest annual corporate report;

G.
Organizational chart, personnel policies, data privacy policies, affirmative action plan, voter registration plan, and client service appeals policy; and

H.
Minnesota Charitable Organization Annual Report.

Please work with your field representative to assure our office has current copies of all required documents.   

Due Dates:
Submit an electronic copy of the completed application packet no later than May 15, 2005 for pre-approval. 

A complete 2006-07 application packet includes:

· Community Action Plan

· 2006 Annual Outcomes-Based Work Plan

· Budget Forms:

· Budget Summary

· Budget Support Part I

· Budget Support Part II

· Program Funding Summary Form

· List of Board’s contact information

· Standard subgrant conract language

Once the state appropriation for the Community Action Grant is finalized, contracts become available from DHS and your application has been approved, you will be provided with final instructions for contract signatures and initiation of funding.

Please contact Arnie Anderson at (651) 284-0491, Joelle Hoeft at (651) 284-0570 or your field representative with questions.
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