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STATE SUBGRANTEES/SUBCONTRACTORS

I. ADMINISTRATIVE RELATED ASSURANCES, TERMINATIONS, ET.   A.L.

1. Describe the procedures the State has in place for assuring that subgrantees comply with the 1/3, 1/3, 1/3 assurance.

a. What written sanctions has the State issued its subgrantees for non-compliance?

________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

2. Describe the current written procedures which address the matter of prohibiting the use of CSBG funds in connection with voter registration and/or elections?

a. State:  _________________________________________________________________________

· Written  sanctions for non-compliance

______________________________________________________________________________________________________________________________________________________

______________________________________________________________________________________________________________________________________________________

b. Subgrantee 

_____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

· Written sanctions for non-compliance

______________________________________________________________________________________________________________________________________________________

______________________________________________________________________________________________________________________________________________________

3.
Describe the current written procedures which address the matter of coordination between the antipoverty programs administrated by your agency and programs under Title XXVI (LIHEAP)

__________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

a. State:

______________________________________________________________________________________________________________________________________________________________

______________________________________________________________________________________________________________________________________________________________

· Written sanctions for non-compliance

_________________________________________________________________________________________________________________________________________________________________________________________________________________________________

b. Subgrantee 

________________________________________________________________________________________________________________________________________________________________________________________________________________________

4. Describe the written instructions issued by the State to its subgrantees relative to cooperating in Federal investigations.

______________________________________________________________________________________

____________________________________________________________________________________________________________________________________________________________________________

______________________________________________________________________________________

5. Describe the policies and procedures issued by the State relative to termination of and reduction of funding of its eligible entities.

________________________________________________________________________

____________________________________________________________________________________________________________________________________________________________________________

______________________________________________________________________________________

6. What procedures does the State have to follow to terminate or reduce your funding?

____________________________________________________________________________________________________________________________________________________________________________

______________________________________________________________________________________

7. Under what conditions may the State reduce or terminate your funding?

____________________________________________________________________________________________________________________________________________________________________________

______________________________________________________________________________________

8. Describe the State policies and procedures presently in effect relative to a subgrantee’s use of grant funds for construction, purchase and/or improvement of properly.

____________________________________________________________________________________________________________________________________________________________________________

______________________________________________________________________________________

____________________________________________________________________________________________________________________________________________________________________________

______________________________________________________________________________________

9. Describe the policies and procedures of the State presently in effect relative to the non-discrimination provisions of the CSBG Act.

____________________________________________________________________________________________________________________________________________________________________________

______________________________________________________________________________________

____________________________________________________________________________________________________________________________________________________________________________

______________________________________________________________________________________

a. What training/technical assistance has the State provided the Equal Opportunity Officer and staff of this agency?

_____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

b. How does the State go about monitoring how its subgrantees comply with non-discrimination 


provisions of the CSBG Act.

_____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

* * * * * * * * * * * * * * * * * * * * * * * * * * * * * *

II. FINANCIAL RELATED ASSURANCES, REQUIREMENTS, ET. AL.


1. What eligibility criteria, including income, has been established for participation in the CSBG program?

· The State

_____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

· This subgrantee

_____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

a. How does the State enforce the criteria?

____________________________________________________________________________________________________________________________________________________________________

____________________________________________________________________________________________________________________________________________________________________

b. How does the subgrantee enforce the criteria?

______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

2. Of the CSBG funds received by the State in this fiscal year and in last fiscal year, was 90% of the funds passed through to eligible entities?

YES ________________  NO _____________________

3. Has the State designated any new eligible entities last fiscal year or this fiscal year?

YES ________________  NO _____________________

a. Percent of funds passed through  to new entities? ______________________

4. Did the State expend more than $55,000 or 5%, whichever is greater, for administration?

YES ________________  NO _____________________

5. Did the State transfer CSBG funds to other programs?  If so, please explain.

__________________________________________________________________________________________________________________________________________________________________________

__________________________________________________________________________________________________________________________________________________________________________

6. Describe the fiscal control and accounting procedures which have been established to assure the proper accounting and proper disbursal of and accounting for Federal funds.

a. By the State 

____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

b. By this subgrantee

____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________



c. What statistical financial reports are required by the State? Frequency?

______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________




d. What is the frequency of narrative (analysis of cost/benefit) financial-related reports required by the State?

________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________


e. Describe how the State conducts an on-0site financial monitoring visit and the frequency of them.

________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

f. What weaknesses in this subgrantees control and accounting procedures have been identified by the State over the past two years?

________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________


g. Describe the training and/or technical assistance in the area of finance provided to this subgrantee during the past two years.  Was it helpful?

________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

7. How was this subgrantee informed of the legislative hearing on the State’s proposed use and distribution of its CSBG funds?

________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________



a. Were the hearings advertised in the mass news media?  How much in advance of the hearings?

________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________


b. How many persons from this subgrantee attended?__________________________________________

c. Which representatives from this subgrantee testified at the hearings?

________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

d. Briefly describe your impression of what took place at the hearings.

________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________


8. Describe the process the State has used with the allocation of its 5% discretionary funds during the past two fiscal years.

____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________


9. How much carry-over funds has this subgrantee had at the end of the past two fiscal years?


$ _______________________  $______________________

a. How were these funds used?

____________________________________________________________________________________________________________________________________________________________________

10. Describe the process the State has used in the reallocation and/or redistribution of its CSBG carry-over funds.

_______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

_____________________________________________________________________________________

III. PROGRAM RELATED ASSURANCES, REQUIREMENTS, ET. A.L.

1. With regard to the assurance which the Governor certifies that the State agrees to use its funds to provide a range of services and activities having a measurable and potentially major impact on the causes of poverty in the community or those areas of the community where poverty is a particularly acute problem:

a. Is there a State CSBG Law?  YES ________________  NO _________________

b. Does the State have in place a planning process which identifies “ the cause s of poverty” State-wide and assists the State in determining that the range and mix of services provided by the State and its subgrantees are necessary to have a “measurable and potentially major impact on the causes of poverty?” DESCRIBE__________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________


c. Does the State require its subgrantees to identify the causes of poverty in their service areas? YES________________  NO ______________________

d. What are the five major causes of poverty in the area served by this subgrantee?

__________________________________________________________________________________________________________________________________________________________________________

_____________________________________________________________________________________

__________________________________________________________________________________________________________________________________________________________________________




_____________________________________________________________________________________

e. Describe the process used by this subgrantee to determine those causes of poverty in its service area.

__________________________________________________________________________________________________________________________________________________________________________

_____________________________________________________________________________________

__________________________________________________________________________________________________________________________________________________________________________

2.

How was it determined that the range and mix of services which should be provided would have “a measurable and potentially”
____________________________________________________________________________________________________________________________________________________________________________




______________________________________________________________________________________

____________________________________________________________________________________________________________________________________________________________________________

3.

What requirements, policies and./or directives have been promulgated by the State with regard to subgrantees complying with this assurance?

____________________________________________________________________________________________________________________________________________________________________________




______________________________________________________________________________________

____________________________________________________________________________________________________________________________________________________________________________

4. How does the State go about determining if its subgrantees are in compliance with this assurance?

____________________________________________________________________________________________________________________________________________________________________________

______________________________________________________________________________________

____________________________________________________________________________________________________________________________________________________________________________

5. What information does the State provide to its subgrantees on overall service needs and services provided State-wide?

__________________________________________________________________________________________________________________________________________________________________________

_____________________________________________________________________________________

__________________________________________________________________________________________________________________________________________________________________________

6. What services/activities does the State require each of its subgrantees to provide?  If none are mandated explain why not.

__________________________________________________________________________________________________________________________________________________________________________

_____________________________________________________________________________________

__________________________________________________________________________________________________________________________________________________________________________






7. How does the State determine if this subgrantee is in compliance with the assurance ;which requires program/activities designed “to remove obstacles and solve problems which block the achievement of individual and family self-sufficiency”?

____________________________________________________________________________________________________________________________________________________________________________

______________________________________________________________________________________

____________________________________________________________________________________________________________________________________________________________________________

a. What are the three major obstacles and/or problems which block achievement of individual and family self-sufficiency of the residents of our service area?

___________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

b. What is your strategy (programs, activities, etc.) for removing the problems and obstacles?

___________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

c. How does the State monitor compliance with this assurance by this subgrantee?

___________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

8. Describe the activities, programs, services, etc. sponsored by this subgrantee which assist low-income participants including the elderly poor:

____________________________________________________________________________________________________________________________________________________________________________________

__________________________________________________________________________________________

____________________________________________________________________________________________________________________________________________________________________________________

a. To secure and retain meaningful employment

____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

b. To obtain an adequate education

____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

c. To make better use of available income

____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

d. To obtain and maintain adequate housing and a suitable living environment.

____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

e. To obtain emergency assistance through loans or grants to meet immediate and urgent individual and family needs, including the need for health services, nutritious food, housing and employment related assistance.

f. To achieve greater participation in the affairs of the community.

____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

g. To make more effective use of other programs related to the purposes of the CSBG legislation.

____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

9. Describe activities which provide for, on an emergency basis, such supplies and services, nutritious foodstuffs, and related services as may be necessary to counteract conditions of starvation and malnutrition among the poor.

____________________________________________________________________________________________________________________________________________________________________________________

__________________________________________________________________________________________

____________________________________________________________________________________________________________________________________________________________________________________

a. by the State

_____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

b. by this subgrantee

_____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

10. Describe activities which coordinate and establish linkages between governmental and other social services programs to assure the effective delivery of such services to low-income individuals.

__________________________________________________________________________________________

__________________________________________________________________________________________

____________________________________________________________________________________________________________________________________________________________________________________

a. By the State

__________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

b. By this subgrantee

_________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

11.
Describe activities which encourage the use of entities in the private sector of the community to become in efforts to ameliorate poverty in the community._

__________________________________________________________________________________________

____________________________________________________________________________________________________________________________________________________________________________________

__________________________________________________________________________________________

____________________________________________________________________________________________________________________________________________________________________________________

a. By the State

__________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

b. By this subgrantee

_________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

12 Describe all program review and monitoring procedures which the State has established to assure proper program management.

____________________________________________________________________________________________________________________________________________________________________________________

__________________________________________________________________________________________


__________________________________________________________________________________________

a. What are the types and frequency of statistical (numbers) reports of CSBG related programs required by the State?

__________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

b. What are the types and frequency of narrative reports of CSBG related programs required by the State?

__________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

c. Describe an on-site monitoring visit conducted by the State (include length of visit, frequency, documents used and reviewed, follow-up etc.)

________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

13.

Describe the program-related training and/or technical assistance provided by the State during the past two years.

________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

a. To this sub-grantee

____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

b.
To subgrantees State-wide

____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

14. What would you identify as the State’s major strength in the management/administration of the CSBG Program?

__________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

15. What, in your opinion, could the State do to improve the administration of its CSBG Program?

__________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

16. Re: Sec. 675(c ) (13) – A community action plan is submitted by each eligible entity.

a. Did each subgrantee submit a community action plan to the State for review and approval prior to being funded?

YES _________________________  NO ______________________ Other _________________

b. What written guidance and or training did the State provide to its subgrantee relative to:

· Community needs assessment (including food needs)?

____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

· Description of the service delivery system targeted to low-income individuals and families in the service area?

_________________________________________________________________________________________________________________________________________________________________________________________________________________________________

· Description of how linkages will be developed to fill identified gaps in services?

_________________________________________________________________________________________________________________________________________________________________________________________________________________________________

· Description of how CSBG funding would be coordinated with other public and private resources?

_________________________________________________________________________________________________________________________________________________________________________________________________________________________________

· Description of outcome measures to be used to monitor success in promoting self-sufficiency, family stability and community revitalization?

c. Describe the minimum standards the State has in place relative to its subgrantees complying with this assurance.

_____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

d. How does the State determine if the community action plan submitted by each subgrantee meets its minimum standard?

_____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

17. Describe the training and/or technical assistance the State has provided to its subgrantees relative to these administrative assurances during the past year.

____________________________________________________________________________________________________________________________________________________________________________

____________________________________________________________________________________________________________________________________________________________________________

____________________________________________________________________________________________________________________________________________________________________________
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